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Layout Explanation

Theatre layout consistsof chairsor fixed seatinginrows facingthe front of the space.

This layout works well for events involving presentations, talks, panel discussionsor performances
where the audience are watchingand listening with minimal participation.

Lecture layout consistsof rows of tablesand chairsfacing the front of the space.

This layout works well for events involving presentations, talksand panel discussionsalong with
teachingandtraining where the audience are watchingand listening but may require a table for
note taking or working on a laptop / device.

Cabaret layout consists of round or square tableswith chairsaround the outside, and the chairs
facing the front of the room.

This layout works well for events involving presentations, training along with dinnersand awards
where the audience are watchingand listening but also interacting with one another in small groups
of 6-10.

Boardroom layout consists of a large table with chairsaround the outside of the table facing
inwards.

This layout works well for small to medium sized groups (10 — 50) where allindividualsneed to
participatein the discussion.

U shape layoutissimilarto baordroom layout but with the fourth side of the table removed, or
cabretlayout butintended forlarger groups (up to 24).

This layout works well for events involving a presentation element where allindividuals needto
particpatein discussion.

Drinks reception or standing layout providesthe maximum capacity fora space when indivdualsare
standing.

This layout works well for drinks receptions, networking eventsand exhibitions.
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This layout consists of 6ftround tables with chairsplaced around the outside facinginwards.

This layoutis intended for seated dining but also works well for small group (6-10) work.

This layout consists of trestle tableswith chairsplaced alongeitherside facinginwards.

This layoutisintended for seated diningin larger groups.

Notes

The capacities providedin thisdocument are a guide, and may alter depending on the specific requirementsforthe event.
Additional furniture, staging and otheritems in the room will deduct from the maximum capacitiesoutlined above.

If you require a physically distanced capacity please contact usto discuss your requirements.

www.venues.ox.ac.uk | 01865 276905 | venueenqguiries@admin.ox.ac.uk | @O0xUniVenues



http://www.venues.ox.ac.uk/
mailto:venueenquiries@admin.ox.ac.uk

